[image: ]Naef Immobilier Neuchâtel SA
[Tenant’s full name] 
[Current address of student accommodation]
[Postal code, City] 
[Email address] 
[Phone number]

Naef Immobilier Neuchâtel SA
Rue des Terreaux 9 
2000 Neuchâtel

Place, on [date]
Subject: Campus Facchinetti – Termination of rental agreement – room no. [number]

Dear Sir or Madam,
I hereby inform you of my intention to terminate the rental agreement for room no. [room number], located within your student residence.
In accordance with the terms of the contract, I will be released from my rental obligations on the contractual end date of [contract end date]. However, I would like, if possible, to vacate the room earlier, starting from [desired departure date]. As of that date, I commit to vacating the premises and making myself available for the exit inspection, as agreed with the residence management.
For administrative purposes, please find below my bank details :
· Account holder: [Full name]
· IBAN: [IBAN number]
· BIC / SWIFT: [BIC code]
· Bank name: [Name of the bank]
· 
Please also note my future address, where you may send any correspondence or documents related to the end of the contract:
[New full address] [Postal code, City, Country]
In accordance with your procedures, this letter will be sent by registered mail or delivered directly to your reception desk during opening hours.
Thank you in advance for your cooperation. I remain at your disposal for any further information.
Yours faithfully.

[Signatures of all contract holders]
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